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1. Welcome Letter 
Dear Students and Families, 

Welcome to a new school year! We are excited to have you as part of our school community and look forward 
to the many opportunities this year will bring. Whether you're beginning your journey in our school, preparing 
for graduation or somewhere in between, know that you are supported every step of the way. 

At both the middle and high school, we are committed to providing a safe, respectful, and engaging learning 
environment where every student can thrive. This handbook is a helpful resource that outlines our 
expectations, policies, and supports to help you succeed both academically and personally. 

We encourage you to read it carefully and reach out if you have any questions. Together, let's make this a 
great year! 

Sincerely,​
Tammy Casey​ ​ ​ Jamie LaBarge​
High School Principal​​ ​ Middle School Principal 

 

*Contents of this handbook are subject to change due to updated standards, guidelines, policies, etc. 
mandated by outside governmental agencies. 
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2. Vision and Patriot Priorities​
 
Vision:  
The AuSable Valley Central School District will be an innovative school district for our student body.  Our 
district’s diverse population will be guaranteed a rigorous curriculum that encourages all pursuits of excellence 
necessary to empower future generations. We will ensure every student is prepared for a rapidly changing 
future in a safe, comforting, and inclusive environment. We will exemplify positive character traits among 
students, staff and community members to promote Patriot Pride. Our program will be built upon a foundation 
of integrity, empathy, respect, and a strong work ethic. The Patriot Community will utilize data driven decisions 
and clear goals while being fiscally responsible.​
 
Patriot Priorities:  
 
PATRIOT PRIORITY #1 – MAXIMIZE LEARNING FOR ALL STUDENTS 
Different pathways, structural solutions, and support will be provided to allow all students to learn and grow to 
reach their full potential. 
 
PATRIOT PRIORITY #2 – MAKE DATA DRIVEN DECISIONS 
Data will be used to make decisions impacting programming and student learning. 
 
PATRIOT PRIORITY #3 – BUILD FAMILY, COMMUNITY, AND SCHOOL PARTNERSHIPS 
Family and community involvement in the education of our children will be highly encouraged and is essential 
for lifelong success. 
 
PATRIOT PRIORITY #4 – CULTIVATE A COMMUNITY OF CHARACTER THROUGH PATRIOT PRIDE 
School and community will support and develop the core character traits of integrity, empathy, respect, and a 
strong work ethic. 
 
PATRIOT PRIORITY #5 – EMBRACE INNOVATION AND CHANGE 
In an ever-changing world with rapidly advancing technologies, we will actively seek new opportunities and 
welcome change to accelerate improvement and excellence. 
 
PATRIOT PRIORITY #6 – MAINTAIN A SAFE, COMFORTING, AND INCLUSIVE ENVIRONMENT 
Attend to the social, academic, and personal well being of all school community members. 
 
PATRIOT PRIORITY #7– CELEBRATE SUCCESS 
Create a culture of celebrating personal and professional achievements within the school community that 
promotes a sense of value and appreciation. 
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3. AuSable Valley Middle-High School Directory 
 
Main Office (518)-834-2800 
Mrs. Tammy Casey, High School Principal/Building DASA Coordinator 
Mr. Jamie Labarge, Middle School Principal/Building DASA Coordinator 
Ms. Shannon Olsen, Coordinator of Student Affairs 
Mrs. Andrea Mitchell, Main Office Typist 
Ms. Shelley Hickey, Main Office Typist & Attendance Officer 
 
Counseling (518)-563-8088 
Mrs. Katie Remillard, High School Counselor Grades 9, 10 & 11 
Mrs. Kaylene Lunan, Middle School Counselor Grades 6, 7 & 8 
Mrs. Alexis Bechard, Social Worker 
Ms. Wendy Jennings, Counseling Typist 
 
Health Office (518)-834-3872 
Ms. Emma DeMuro, RN, School Nurse 
 
District Contacts 
Mr. Michael Francia, Superintendent of Schools (834-2845) 
Mrs. Nicole O’Connell, Administrative Director of 21st Century Education & Assessment (834-2800, ext. 3602) 
Mr. Todd Pierson, Athletic Coordinator (834-2800, ext. 3320) 
Mrs. Michelle Martineau, Food Services Director (834-2805) 
Mrs. Tracey Tender, Transportation Supervisor (834-2851) 
Mrs. Emily Barry, Coordinator of Student Services (834-2800, ext. 3504) 
 
Teacher Contacts 
All teachers at AuSable Valley Middle-High School may be contacted via school email, or Parent Square 
message. You may also contact the Main Office to leave a message for a teacher. Please visit the Faculty and 
Staff Directory at www.avcs.org or Parent Square for individual teacher contact information. 
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4. School Calendar & Bell Schedules 
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5. General School Information 
 
School Hours 

●​ Students may not enter the school building prior to 7:30 am. Students arriving between 7:30 am and 
8:04 am must report directly to the cafeteria. Once students arrive on school grounds, by car or bus, 
they must enter the building immediately. 

●​ At 2:42, students are to leave the building for dismissal. A student is permitted to stay if they are signed 
up for Extended Day Activities, Clubs or Sport Teams.  

●​ No students may remain in the building after school unless supervised by an advisor, teacher or 
coach.  

●​ Students participating in an after school athletic practices/contest must wait in the cafeteria for their 
coach.   

●​ Students participating in afterschool clubs/labs through Extended Day must wait in the library from 2:42 
until 3 pm.  The club advisor will pick students up from the library at 3pm. 

●​ Student pickup is located near the pool doors and all students must be picked up by 2:50.  
●​ Students who do not have driving and/or riding privileges are not allowed in the student parking lot.  
●​ Student spectators may not stay after school to wait for an athletic competition.​

 

Emergency Closures/Weather Alerts 

In case of severe weather conditions, or any other type of emergency, the administration may find it necessary 
to close school for the day or have a delay.  On such days it will be announced via ParentSquare, Facebook, 
Robo Calls and announced on the following radio stations:  WIRY 1340 AM, 95XXX 95.3 FM, WOKO 98.9 FM, 
STAR 92.9 FM, WIZN 106.7 FM, and also WPTZ Channel 5 & WCAX Channel 3.  An automated notification 
system has been put in place for other emergency situations. Every effort will be made to contact the public at 
the earliest possible hour.   

Please do not call the school, bus garage or District Office for emergency closing information.  As you can well 
understand, it is on days like this that the phone lines are extremely busy. 

School Website & ParentSquare 

AuSable Valley Central School Website: 
Our school district website contains information for students, parents, faculty and staff.  Important updates and 
information can be found on the website. 

avcs.org 
 

Parent Square: 
Our parent communication tool is Parent Square.  Staff and teachers use this platform to communicate 
information with parents and guardians.  Login or sign-up for ParentSquare by going to: 
https://www.parentsquare.com/signin. If you have already registered, you can enter your email address that is 
on file at the school district. If you need to register, you can enter your email or phone number that is on file at 
the school district. 
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 ​               ​   ​ ​          iOS ​ ​ ​               Android 

6. Student Rights & Responsibilities and Parent Engagement 
STUDENT RIGHTS AND RESPONSIBILITIES 
 
The Board of Education assures District students that they shall have all the rights afforded them by federal 
and state constitutions and statutes. The District recognizes all federal, state and local laws in connection with 
these rights, and reminds students that certain responsibilities accompany these rights. 
 
The District's aim is to provide an environment in which a student's rights and freedoms are respected, and to 
provide opportunities which stimulate and challenge the student's interests and abilities to his or her highest 
potential. These opportunities will be available as long as the student pursues these interests and studies in an 
appropriate manner, and does not infringe upon the rights of others. 
 
It shall be the right of each District student: 
 
1. ​ to have a safe, healthy, orderly and courteous school environment; 
2.​ to take part in all District activities on an equal basis regardless of race, sex, national origin, or disability; 
3. ​ to attend school and participate in school programs unless suspended from instruction and participation 

for legally sufficient cause as determined in accordance with due process of law; 
4. ​ to have school rules and conditions available for review and, whenever necessary, explanation by school 

personnel; 
5. ​ to be suspended from instruction only after his or her rights pursuant to Education Law Section 3214 have 

been observed; and 
6. ​ in all disciplinary matters, to have the opportunity to present his or her version of the facts and 

circumstances leading to imposition of disciplinary sanctions to the professional staff member imposing 
such sanction. 

7. ​ not to submit to a survey, analysis, or evaluation that reveals information concerning: 
a. ​ political affiliations; 
b. ​ mental and psychological problems potentially embarrassing to the student or his/her family; 
c. ​ sex behavior and attitudes; 
d. ​ illegal, antisocial, self-incriminating and demeaning behavior; without the prior written consent of the 

student, if over 18 years of age, or without the prior written consent of the parent/guardian for those 
students under 18 years of age. However, such survey, analysis or evaluation may be conducted on a 
wholly voluntary basis, provided that the student and his/her parent/guardian have been notified of 
their rights and of their right to inspect all materials related to the above. All instructional material, 
including teachers' manuals, films, tapes, or other supplementary instructional material to be used 
shall be available for inspection by the parents or guardians of the children. 

e. ​ critical appraisals of other individuals with whom respondents have close family relationships; 
f. ​ legally recognized privileged and comparable relationships, such as those of lawyers, physicians, 

and ministers; or 
8. ​ income (other than that required by law to determine eligibility for participation in a program or for 

receiving financial assistance under such program); 
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It shall be the responsibility of each District student: 
 
1. ​ to be familiar with and abide by all District policies, rules and regulations pertaining to student conduct; 
2.​ to work to the best of his or her ability in all academic and extracurricular pursuits and strive toward the 

highest level of achievement possible; 
3. ​ to conduct himself or herself, when participating in or attending school-sponsored extracurricular events, 

as a representative of the District and as such hold himself or herself to the highest standards of conduct, 
demeanor, and sportsmanship, and accept responsibility for his or her actions; 

4. ​ to seek help in solving problems that might lead to discipline procedures; 
5. ​ to be in regular attendance at school and in class; 
6. ​ to contribute to the maintenance of an environment that is conducive to learning and to show due respect 

to other persons and to property; 
7. ​ to dress in accordance with standards promulgated by the  Board and the Superintendent; and 
8. ​ to make constructive contributions to the school, and to report fairly the circumstances of school-related 

issues. 
 
PARENT AND FAMILY ENGAGEMENT  
The Board of Education believes that positive parent and family engagement is essential to student 
achievement, and thus encourages such involvement in school educational planning and operations.  Parent and 
family engagement may take place either in the classroom or during extra-curricular activities.  However, the 
Board also encourages parent and family engagement at home (e.g., planned home reading time, informal 
learning activities, and/or homework “contracts” between parents, family members and children).  

 

7. Student Conduct & Safety 

 
Backpacks 
Students are only permitted to use a backpack to transport items to and from school. Students are not allowed 
to carry their backpacks during the school day.  When students enter the building, they will be expected to 
leave their backpack in their locker.  Students can store their personal items and supplies in their lockers 
during the school day, and can visit their lockers between classes to get what they need for their next class.  
 
Students may use a small bag to carry feminine products or other personal items and school supplies, such as 
pencils, pens, calculators, provided the bag does not exceed 10 inches on its longest dimension. 
 
Oversized sports bags need to be dropped off to a Physical Education staff member prior to 8:14am. Please 
ensure that you remove all items needed for the school day prior to dropping it off; you will not have access to 
the bag during the school day.  
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Banned Substances 

To maintain a safe and healthy environment for all students, staff, and visitors, we're clearly outlining 
expectations regarding the use of banned substances on school premises and at school-sponsored events. 
 
The following substances are strictly prohibited within school grounds, on school transportation, and 
at any school-sponsored activities: 
 
Tobacco products, including e-cigarettes or vaping devices, smokeless tobacco such as chew or Zyn, 
cigarettes, cigars, loose tobacco, or any product containing nicotine.   
Alcohol such as beer, liquor, wine, wine coolers, hard seltzers, ciders, etc.   
Cannabis and cannabis accessories, including leaf/bud/flower, vapes, pens, carts, and paraphernalia such as 
pipes, papers, and containers.   
Prescription medications that do not belong to the student 
Any illegal substance by state law including but not limited to stimulants, inhalants, hallucinogens, 
depressants, performance-enhancing substances, and opiates. 
Any other substances that may impair judgment or physical abilities 
 
1. Prohibition of Use and Possession: 
 Students are not allowed to possess, use, distribute or be under the influence of banned substances on school 
property, during school events, on school transportation, or as representatives of the school in other locations. 
 
2. Student Searches:​
Students under reasonable suspicion are subject to search with or by an administrator. Reasonable suspicion 
may include but is not limited to: when a student is found in the bathroom whilst a vape detector is alarmed or 
frequents the bathroom without documented medical reason, a student is reported to have a device or 
substance on them, or when a student shows signs of use. ​
Searches can include the emptying of pockets, hoodies, and bags, locker and vehicle searches, and the use of 
a metal detector. 
If an object is found and students are unwilling to surrender the device, families are to come to the school to 
assist in retrieval or help determine otherwise. If families are unable to do so, students may receive additional 
disciplinary consequences.  
   
3. Reporting Violations: 
Students and staff are encouraged to report any violations of this policy to school administration or a trusted 
adult. Reports can be made anonymously. If families are finding substances or accessories at home, they may 
contact the school for assistance in addressing the substance possession or use.  
   
4. Consequences: 
Violation of this code will result in disciplinary action that includes immediately notifying a parent/guardian, 
confiscation of items found, and disciplinary consequences as outlined in the Tobacco and Banned Substance 
Protocols which may include in-school suspension (ISS) and/or out-of-school suspension (OSS). Legal 
authorities may also be notified depending on the severity of the violation. 
​ Possession or Use of Vaping or Tobacco Products 

11 



First Offense: Remainder of the day in In School Suspension (ISS) and One day Out of School 
Suspension (OSS) 
Second Offense: Remainder of the day in In School Suspension (ISS) and Two days Out of School 
Suspension (OSS) 
 
Third Offense: Remainder of the day in In School Suspension (ISS) and Five day Out of School 
Suspension (OSS) and Superintendent Hearing 

 
​ Possession or Use of Drugs or Alcohol 
​ First Offense:  Two days of Out of School Suspension (OSS) 
​ Second Offense:  Five days of Out of School Suspension (OSS) 

Third Offense:  Five days of Out of School Suspension (OSS) and Superintendent Hearing 
 
5. Education and Prevention: 
The school will provide educational programs about the dangers of substance abuse, resources for help, and 
prevention strategies. Students are encouraged to participate in these programs. We hope that education at 
school will coincide with education at home.  
   
6. Support for Students: 
The school will provide support for students struggling with substance abuse issues, including counseling 
services and referrals to external resources. 
 
By adhering to this, we can work together to create a safe and respectful educational environment. All 
members of the school community are responsible for upholding these standards and supporting one another 
in making healthy choices. 
 
Reminder: Students may not have possession of medication (over-the-counter and non-prescription) of 
any kind on their person, in their backpack, or in their locker.  Medications must be stored in the Health 
Office. 
 
Bathrooms 
 
To maintain the safety, cleanliness, and privacy of all students, and to encourage responsible bathroom 
practices, the following guidelines are established for bathroom stall usage during school hours: 
 
Respect for Privacy: 

●​ Only one student is allowed to occupy a bathroom stall at a time. 
●​ Students must respect each other’s privacy and wait outside the stall if it is currently occupied. 
●​ While using the bathroom, students should ensure the stall door is fully closed and locked for personal 

privacy and security. 
●​ Loitering around occupied stalls is prohibited to maintain a respectful environment. 
●​ Electronic devices are not permitted and may not be used in bathroom or locker room areas at any time 

to ensure privacy and respect to all.  
 
Waiting for a Stall: 

●​ If a stall is occupied, please wait patiently outside the restroom until the stall becomes available. 
●​ Do not crowd or gather at the entrance of the bathroom. Ensure there is enough space for others to 

enter and exit safely. 
 
Bathroom Etiquette: 
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●​ When in the bathroom, students should always maintain self-control and respectful behavior of their 
body and belongings. Vandalism is prohibited. 

●​ After use, students are encouraged to leave the stall in a clean condition for the next user. 
●​ Dispose of all paper towels, tissues, or other waste properly in the provided trash bins. 

 
Enforcement: 

●​ School staff will monitor compliance with this policy to ensure safety and privacy. 
●​ Violations of this policy, such as vandalism, overcrowding or inappropriate behavior in the restroom, 

may result in disciplinary action. 

DASA & Anti-bullying Policy 

AuSable Valley Central School District is committed to providing an educational and working environment that 
promotes respect, dignity and equality. Discrimination such as harassment, hazing and bullying, are 
detrimental to student learning and achievement and these behaviors interfere with the mission of the District 
to educate its students and provide a safe, healthy environment in which to learn and grow.  In accordance with 
the Dignity for All Students Act, the District condemns and strictly prohibits all forms of discrimination, such as 
harassment, hazing and bullying on school grounds, school buses and at all school-sponsored activities, 
programs and events, whether on or off of school property. The District cannot effectively address bullying if 
incidents are not reported. Students who have been bullied, parents whose children have been bullied or 
other students who observe bullying behavior are encouraged and expected to make a verbal and/or 
written complaint to any school personnel in accordance with the training and guidelines provided.  Click 
Here to access the online AVCS Bullying & Harassment Reporting Form.  There shall be a duty for all 
school personnel to report any incidents of student-to-student and staff-to-student bullying that they 
observe or of which they are made aware by students to their building principal, the DAC or other 
administrator who supervises their employment, who will refer the information to appropriate District staff 
for investigation. A District employee may be deemed to have permitted unlawful discrimination or 
harassment if he/she fails to report an observed incident, whether or not the target complains. If a staff 
person is unsure of the reporting procedure, he/she is expected to inquire about how to proceed by 
speaking with his/her supervisor. 

The District will investigate all complaints, formal or informal, verbal or written.  In order to assist 
investigators, individuals should document the bullying as soon as it occurs and with as much detail as 
possible including: the nature of the incident(s); dates, times, places it has occurred; name of alleged 
perpetrator(s); witnesses to the incident(s); and the target’s response to the incident.  If, after appropriate 
investigation, the District finds that a student, an employee or a third party has violated this policy, 
corrective and possible disciplinary action will be taken in accordance with the Code of Conduct, 
applicable collective bargaining agreement, District policy and state law.  If either of the parties disagrees 
with the findings of the initial investigation, an appeal may be made as specified herein.  Incidents will be 
included in the Violent and Disruptive Incident Reporting (VADIR) system when applicable. To view the full 
DASA Policy, refer to the Ausable Valley Central School website.  

DASA Coordinators: 

Middle School: Mr. Jamie LaBarge 

High School: Mrs. Tammy Casey 
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Dress Code  
 
All students are expected to give proper attention to personal cleanliness and to dress appropriately and 
professionally for school and school functions. Students and their families have the primary responsibility for 
acceptable student dress and appearance.  Teachers and all other district personnel should exemplify and 
reinforce acceptable student dress and help students develop an understanding of appropriate appearance in 
the school setting. 
 
A student, in regard to their dress, grooming and appearance, including hair style/color, jewelry, make-up, and 
nails, must: 

●​ Be unlikely to injure people or damage property, appropriate according to this code, and not 
substantially disrupt or materially interfere with the educational process. Including but not limited to 
spikes, chains, wallet chains, pins and other sharp objects. 

●​ Ensure that underwear is covered by outer clothing. The visibility of bra straps should not be seen as a 
violation of the dress code. Bottom hems of tops should be able to naturally touch the waistband of 
pants. Recognize  that  chest,  midsection  and  buttocks  shall  be  covered  at  all times. Recognize  
that  extremely brief and see-through garments are not appropriate. 

●​ Include safe footwear at all times.  Footwear that is a safety hazard will not be allowed. 
●​ Hats and hoodies do not  cover  the  student's  face  to  the  extent the student is not identifiable, except 

for a medical or religious purpose. 
●​ Not include items that are vulgar, obscene, libelous, or denigrate, harass, or discriminate against others 

on account of race (including traits historically associated with race, such as hair texture and protective 
hairstyles like braids, locks, and twists), color, weight, religion, religious practice, disability,  creed, 
national origin, ethnic group, gender (including gender identity and expression), sex, sexual orientation 
or disability. 

●​ Not promote and/or endorse the use of alcohol, tobacco or controlled substances or illegal drugs and/or 
encourage other illegal, violent activities or sexual innuendos. 

●​ Shall not carry or use backpacks during the school day. 
●​ Nothing in this policy will be construed to limit the ability of students to express their gender identity 

through clothing, jewelry, makeup, or nail color or styles.  Likewise, nothing in this policy will be 
construed to restrict students from wearing hairstyles as a trait historically associated with race (such 
as hair texture and protective hairstyles like braids, locks, and twists) 

 
Enforcement  of  this  dress  code  must  be  approached  with  careful consideration  and  sensitivity,  with  the  
goal  of  supporting  students in  reaching their  full  potential,  not  shaming  or  criminalizing  them,  and  to  
minimize loss  of instructional  time.  Staff,  preferably  those  who  have  a  positive  relationship with  the  
student,  are  expected  to  address  dress  code  violations  with  students privately,  determine if  there  are  
factors impacting  the  student’s  ability  to  meet the  dress  code,  and  help  address  these issues.  Students  
whose  appearance violates  the  student  dress  code  are  required  to  modify  their  appearance  by covering  
or  removing  the  offending item,  and if  necessary  or  practical, replacing it  with  an  acceptable item.  Any  
student  who  refuses  to  do  so  will  be subject  to  discipline,  up  to  and including in-school  suspension  for  
the  day. 
 
Any  student  who  repeatedly  fails  to  comply  with  the  dress  code  will  be  subject to  further  discipline,  
up  to  and including  out  of  school  suspension if  after restorative  justice  principles  have  been 
implemented  the  student  continues  to refuse to cooperate. 
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Lockers  
●​ Each student is assigned a locker, and is expected to use ONLY that locker.  All students are advised to 

keep their lockers locked at all times.  Students should not tamper with another locker nor give their 
combinations to others. The school is NOT responsible for lost, stolen, or damaged items kept in the 
locker.  It is suggested that students use their lockers. Students should keep all personal items locked 
in their lockers, including backpacks, coats, electronic devices, etc. 

●​ All lockers are to be emptied at the end of the school year. Materials left in lockers will be removed and 
discarded.  

●​ Students are responsible for items in their lockers, as well as keeping lockers clean, safe and secure.  
●​ Although lockers are for a student's personal use, they remain the property of the school and may be 

opened for inspection by the Administration at any time, this includes any items in the locker. 
 
Passes  
 
SmartPass 

●​ Students will utilize SmartPass for most hallway passes (ex: bathroom, water fountain, locker, offices, 
library, etc) 

●​ SmartPass will grant each student 3 passes per day for all passes other than emergencies  
●​ Students attain permission from the staff/teacher prior to creating a SmartPass.  

Yellow Passes 
●​ Students must obtain a pre-signed pass (yellow pass) from a teacher/counselor for the purpose of 

leaving lunch or study hall to meet with a teacher/counselor (ex: extra help, make-up assignments) 

Prohibited Student Conduct  

Students may be subject to disciplinary or corrective action, including but not limited to suspension from school 

when they: 

●​ engage in conduct that is disorderly, vulgar, or disruptive to the learning environment.   
●​ engage in conduct that is insubordinate, i.e., failing to comply with the lawful or reasonable directions of 

teachers, school administrators, or other school employees, or otherwise demonstrating disrespect. 
●​ engage in conduct that is disruptive.  
●​ engage in conduct that is violent or aggressive, including, but not limited to, threatening to harm 

someone or use a weapon.  
●​ engage in conduct that endangers the safety, morals, health, and welfare of others, including but not 

limited to, acts of sexual harassment as defined in the district’s sexual harassment policy; possession 
or use of tobacco or nicotine products, including vaporizers; possessing, consuming, selling, distributing 
or exchanging alcoholic beverages or illegal substances or substances purported to be illegal, or being 
under the influence of any mind-altering/intoxicating substance, or inappropriately using or sharing 
prescription and over-the-counter drugs, or possessing, using or sharing synthetic cannabinoids, THC 
or THC products, cannabis, and marijuana. The use of drug/alcohol detection equipment by school 
personnel is authorized to enforce this policy. Further information provided in the Banned Substance 
section of this handbook.   

●​ engage in verbal and/or physical harassment, written intimidation or bullying.  “Bullying” is aggressive 
behavior that is intentional and that involves an imbalance of power or strength.  Typically repeated 
over time, the behaviors may include hitting, punching, teasing, intimidation or insulting messages. 

●​ engage in hazing:  “Hazing” means committing an act against a student, or coercing a student into 
committing an act that creates a risk of emotional, physical or psychological harm to a person, in order 
for the student to be initiated into or affiliated with a student organization, or for any other purpose. 
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●​ engage in misconduct while on a school bus.   
●​ engage in any form of academic misconduct, including plagiarism.   
●​ engage in conduct that is vandalism, i.e. intentionally damaging or destroying the personal property of 

anyone lawfully on school property, including graffiti or arson, and intentionally damaging or destroying 
school district property.   

●​ engage in dishonest and inappropriate behavior.   
●​ engage in the use of any electronic device, including personal music devices and cell phones during 

class and/or study halls. 
●​ engage in any form of gambling during school hours. 
●​ engage in tape recording or any other type of recording without the express written permission of the 

individual(s) being recorded or without the recording being determined to be a necessary 
accommodation by the Committee on Special Education.   

●​ Remain in the school building after 2:42 p.m. unless under the supervision of school personnel, 
including but not limited to teachers, coaches, club advisors, detention monitors, and administrators. 

 
School-issued Materials 
 

●​ The school and district provide students with educational materials, such as books, chromebooks, and 
calculators. Students are responsible for taking proper care and handling of these materials. Students 
and families will be charged for lost, stolen, or damaged items.  

●​ Problems regarding items should be reported to the appropriate staff member. Chromebook difficulties 
should be reported to the main office as soon as the student realizes there is a concern (ex: 
performance issues, not functioning properly, or normal wear and tear).  

●​ Students are individually responsible for the books and materials assigned to them or loaned to the 
student from our school library or other staff.  

●​ Students are expected to arrive at class with all materials required by the teacher. 
 
School Property 
 
We encourage all students to take pride in their school by treating school property and supplies with care. 
Keeping our school clean and safe is a shared responsibility. If a student damages school property, families 
may be asked to help make things right through appropriate restitution. Willful destruction of school property 
may result in some type of restitution, suspension, or if warranted, formal charges may be filed. 
 

 

8. Attendance Policy 
Students enrolled at Ausable Valley Central School are required to attend for the entire time classes are in 
session and shall be respectful and orderly while in attendance.  
 
Compulsory Education Under New York State Law 
 
Children between the ages of six and sixteen are required by law to attend school consistently throughout the 
full academic year. This compulsory education law exists to make sure that every child has access to an 
education. If a student turns 16 during the school year, they are still obligated to remain in school until the 
academic year concludes. By state regulations, the school year officially starts on July 1st. 
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Philosophy​
 
Every student deserves access to learning experiences that help them reach their full potential. Attending 
school consistently allows students to engage more with teachers and classmates, supports stronger academic 
performance, and plays a key role in overall school success. For any attendance policy to be effective, 
collaboration is needed among all parts of the school community—including students, parents, educators, 
administrators, and support staff. 
 
Expectations for Strong Attendance 

Consistent school attendance, combined with quality instruction, helps students to:​
 ● Understand academic content and achieve strong grades​
 ● Build responsible habits for work and study​
 ● Get ready for future employment 

According to New York State Education Law, it is the responsibility of parents to ensure their children attend 
school regularly. 

New York State School Attendance Categories 
 
In New York State, student attendance is recorded using specific categories: present, absent (excused or 
unexcused), tardy, and early departure. These categories help schools accurately track student attendance 
and identify patterns such as chronic absenteeism, which can impact academic success. 
 
Attendance Categories  
 
Present: 

●​ A student is considered present when they attend school and are physically in class for the required 
instructional time. 

 
Absent:  

●​ When a student is not in school, they are marked as absent. Absences are classified as either excused 
or unexcused: 

○​ Excused absences include valid, school-recognized reasons such as personal illness, religious 
holidays, a death in the family, hazardous travel conditions (e.g., severe weather), or 
school-approved college visits. 

○​ Unexcused Absences are those that do not meet the criteria for excused absences, such as 
vacations, missing the bus, or sleeping late.​
 

Tardy and Early Departure: 
●​ These refer to instances when a student arrives after the official start of the school day or leaves before 

the scheduled dismissal time. 
 
Chronic Absenteeism: 

●​ This important attendance indicator refers to students who miss 10% or more of the total school days in 
a year—regardless of whether those absences are excused or unexcused. Chronic absenteeism can 
significantly impact learning and is closely monitored by schools. 
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Suspensions: 
●​ Suspended students are not considered absent, as they continue to receive educational services 

through alternative instruction provided during the suspension period. 

When is Attendance a Concern 
 

Category Number of Absences What It Means 

Satisfactory Fewer than 7 days/year On track 

At Risk 7–17 days/year Monitor closely 

Chronic 18+ days/year Serious concern 

Emergency 20+ days/year Academic risk – immediate action 
required 

Notification 
Attendance letters will be sent after 7, 10, 14, and 18 absences. Other attendance intervention may include: 

●​ Families contacted by school staff and reminded of attendance policies. 
●​ You and your child may be required to attend a school attendance hearing. 
●​ An attendance contract may be created with support strategies. 
●​ In serious cases, referrals may be made to agencies such as CPS, PINS, or PSAF. 

How to Report an Absence for your Child 
●​ Submit an attendance note through Parent Square, call the school, or send in a written note within 1-5 

days of your child being absent. 
●​ Absences due to medical appointments require documentation. ​

 
If your child is facing special circumstances, please reach out to your child’s school counselor or school social 
worker.  

Vacations and Missed Schoolwork 
We understand that travel happens, but please be aware: 

●​ Family vacations are unexcused absences under state law. 
●​ Let the school know in advance. 
●​ Your child is expected to make up missed work, though these absences still count against their 

attendance record. 

Attendance Matters 
Chronic absenteeism has been linked to: 

●​ Lower test scores in reading and math 
●​ Struggles with graduation requirements 
●​ Greater risk of dropping out 

Your involvement is key to keeping your child on track. If you need help or support, reach out to your child’s 
teacher, counselor, or the main office. 
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High School Credit 

Students who are absent from a ½ year course for 13 days and from a one-year course for 25 days shall not 
receive course credit.  For course credit purposes all absences will be counted.  The decision to grant or 
deny course credit shall be the responsibility of the building principal.  The building principal will hold 
attendance hearings at 8 days for a ½ year course and 15 days for a full year course to ensure that parents 
and students understand that repeated absences may result in denial of course credit. This minimum 
attendance policy requires that students be present for 85% of the school year.         

 

9. Academic Expectations 
Grading  

Students at AVCS are regularly assessed by their teachers. Assessments for the purpose of grading can be: 
tests, quizzes, homework, classroom participation and/or projects.  The evaluative measure and notification to 
students of assessments will be at the discretion of the classroom teacher.  

It is the student's responsibility to be prepared for all classes. Each teacher has a procedure for class work.  
Students will be notified of these procedures.   ​  

There are several formal ways that parents will be notified of their child's progress. 

■​ Report Cards - Report cards are published at the end of each ten week marking period. Report cards 
show quarterly grades, attendance and teacher comments.  Report cards will be mailed home and are 
also available online on the SchoolTool Parent Portal. All quarterly and final grades are numerical. A 
grade of 65 or greater will indicate passing.   

■​ Progress Reports - Progress notices are available on the Parent Portal at approximately 5, 15, 25 and 
35 weeks. Such notices inform parents and students regarding academic standing.  Parents/guardians 
are encouraged to view their child’s academic standing by visiting their Parent Portal available through 
SchoolTool.    

■​ SchoolTool Parent/Student Portal – This is a way for parents and students to access student progress 
by class. Teachers will have the ability to post individual class assignments, quizzes, tests, and their 
grades. The information available to you may vary from teacher to teacher depending upon the extent to 
which the teacher chooses to use the portal. Students may access the portal by logging on to any school 
computer. They should click on the SchoolTool icon. Username and passwords are the same as those 
used to log on to a school computer.  Parents can contact the Counseling Office for help accessing the 
SchoolTool Parent Portal.      
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2026-2027 Report Card/Progress Report Schedule: 

Quarter Start Date 5 Week Progress End Date 

Quarter 1  September 1, 2026 October 2, 2026 November 6, 2026 

Quarter 2 November 9, 2026 December 11, 2026 January 29, 2027 

Quarter 3 February 1, 2027 March 5, 2027 April 9, 2027 

Quarter 4 April 12, 2027 May 21, 2027 June 25, 2027 
All report cards and progress reports will be electronically available via the Parent Portal.   
 
Homework Policy 

Students who consistently complete assigned homework achieve higher grades overall.  It is the responsibility 
of each student to collect work and turn in all assignments/projects on time.  In the event of an absence, each 
student is required to contact teachers and make-up any missed work. In the event of a long-term absence, 
please contact the student’s counselor or administrator. 

Cutting Class 

The cutting of classes will not be tolerated.  For the first offense the student will serve a set of in school 
detention for each period cut.  On the second offense the student will serve two sets of after school detention 
for each period cut, after school detention and a parental conference will be required.   
 
Honor Roll 

Students with a quarterly average of 90 or above with no incompletes will be placed on the High Honor Roll. 
Students with a quarterly average of 85-89 with no incompletes will be placed on the Honor Roll. Honor rolls 
are published in the local newspaper and may be the source of a variety of awards given at the end of the year.  
The number of days a course meets during the week determines the weight it will have on your average. 
Courses meeting every other day will be counted once. Courses meeting daily will be counted twice.  An 
academic award ceremony will be held at the end of each year. ​  
 
Graduation 

Students who have not completed the graduation requirements to earn a diploma may not participate in 
graduation ceremonies until their requirements have been completed. 
 
Academic Honesty 

Each student is expected to produce his/her own work in and out of the classroom. Exceptions occur when a 
teacher assigns cooperative exercises, projects, and/or assignments. Cheating is defined as the intention to 
deceive staff and students by: 
1.​ Acquiring another individual's written or cognitive(intellectual) property.  
2.​ Assisting another student by providing written, or your own work, or cognitive assistance.  
 
Each student is expected to acknowledge the supporting work of authors in all of his/her work. Plagiarism is 
defined as presenting or submitting published material without clear documentation and offering the information 
as a product of your own work. Self-Plagiarism is reusing your own previously submitted work, essentially 
presenting it as new and original. It's considered a form of academic dishonesty and can lead to failing grades 
and not receiving credit for the class. 
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For more information please see our Academic Honesty Policy.  

*College and AP classes will be following their individual policies and will be discussed in each class. 
Administrators and Counselors need to be notified for each incident.  

Academic Integrity regarding Artificial Intelligence (AI):  This code of conduct is intended to help students learn 
how to make their thinking transparent. Working along with their teachers, students will learn how to correctly 
cite any information, ideas, language or text generated from AI in order to preserve their ethics and integrity in 
this new age of artificial intelligence. Original thought and language must never be replaced with AI, and 
students must always be aware of the inherent potential for bias and inaccuracy in anything machine 
generated. Critical thinking skills are essential for student growth and should be used in academics.​
 (Modified from Key Points to Explain the use of AI Tools from ibo.org)  

The Library Media Center  

Our Library Media Center is open to all students attending AVCS Middle School-High School.  It is designed to 
provide students with a wide variety of information/resources to enhance academic and personal development, 
promote literacy and foster a love of lifelong learning. See ALA Library  Bill of Rights  Resources include the 
library Online Public Access Catalog catalog -OPALS, books (physical and ebooks), audiobooks, databases, 
and reference assistance. Rules are posted outside the library. Those who do not adhere to these rules will be 
subject to having their library privileges revoked. 

Use of Library During Study Hall - In addition to coming to the library with regularly scheduled classes to 
work on research assignments, students may use the library to work quietly during study halls.  Students failing 
two or more subjects must obtain a pre-signed pass from a teacher to work on a specific project. 

Students are expected to exhibit appropriate behavior in the library at all times.  Students with behavior 
issues will be sent to ISS for the remainder of the set and a referral will be sent to the office by the library staff.  
Any disciplinary action taken will be in accordance with school policy. 

Interventions and Supports 

Levels of Intervention and Support 

Our goal is to help every student succeed—academically, socially, and emotionally. To do that, we offer 
different levels of support to meet students where they are, especially those who might be struggling or at risk 
of falling behind. Research has shown that offering help early—before challenges grow bigger—makes a big 
difference. When students receive the right support at the right time, many can overcome early difficulties and 
go on to do well in school. 

Middle-High School interventions may include: 
●​ Mentoring 
●​ Structured Study Hall 
●​ Math AIS 
●​ ELA AIS 
●​ Homework Lab 
●​ Individual and/or Small Group Counseling 
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If a student qualifies for extra support, those services are not optional—they are required by the New York 
State Education Department. That means once a student is identified as needing support, they will continue 
receiving those services until their progress shows they no longer need them. These supports are in place to 
ensure every student gets the help they need to succeed. 

Benchmark Assessments for Grades 7–10​
All students in grades 7 through 10 take benchmark assessments in Math and English Language Arts (ELA) 
throughout the school year. These assessments help teachers understand where each student is in their 
learning and what kind of academic support they may need to succeed. 

The assessments are given three times a year: 

●​ Beginning of the year (around September) 
●​ Mid-year (around January–February) 
●​ End of the year (around May–June) 

These are approximate timeframes and may vary slightly. 

How students perform on these assessments helps the school decide if additional academic support or 
intervention services are needed.  

Extra Support 
If students do not understand their assignments or schoolwork, are having difficulty, or are just generally not 
doing well, they may utilize time during the school day to work with their teacher(s).  
 
Extended Day Homework Lab 
Homework Lab is available through our Extended Day offerings as part of the 21st Century Learning Grant. 
Students who are signed up for Extended Day have the opportunity to stay for Homework Lab on Monday 
through Thursday, either from 3-4pm or 4-5pm. This is a great opportunity for students who are looking for 
additional help completing their assignments. Bus transportation will be provided at 5:00pm. Families and 
students need to sign up for Extended Day prior to the start of each session. Sign up information and links will 
be made available through ParentSquare. 

 

10. Technology Use 
Responsible Use of School Devices 

Students may not destroy, deface, or alter Chromebook equipment or files not belonging to the student. 
Stickers and other markings are not allowed on the Chromebooks. Students may not hide files or activities on 
the Chromebook. 

Users of the district's computer equipment shall have no expectation of privacy. The district reserves the right 
to access all files and monitor all uses of the district's computer technology equipment at its own discretion in 
order to ensure that the computer hardware and software are not being used inappropriately.  
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Student Expectations for ChromeBook Use 

As a learner I will:  
 
1. Look after school-issued Chromebooks very carefully at all times 

●​ Chromebooks will never be left unattended.  
●​ Chromebooks must be situated securely on the working surface.  
●​ Chromebooks will not be subject to careless or malicious damage (i.e. as a result of horseplay)  
●​ Chromebooks will be transported as securely as possible and with extreme care.  
●​ Chromebooks will be carried in the closed position with two hands. (Chromebook cases will not be 

removed) 
 
2. Ensure that the Chromebook issued to me is charged after every class and ready for use the next day (i.e. 
plugging it in for charging overnight) 
  
3. Focus on the task assigned by my teacher at all times. Chromebooks will ONLY be used for educational 
purposes as directed by AVCS staff.  
 
4. Printing is only allowed with teacher approval.  
 
5. Not decorate any Chromebook and not allow it to be subject to graffiti.  
 
6. Not install or download additional software.  

The district prohibits the use of any computer hardware or software in any inappropriate, fraudulent or 
destructive manner, including, but not limited to: sending out unauthorized messages; entering a code 
protected file; plagiarism; altering a software program; vandalizing hardware or software components; using 
obscene language, harassing, insulting, or attacking others; damaging computers, computer systems, or 
computer networks; violating copyright laws; trespassing in another’s folder, work, or files; intentionally wasting 
limited resources; requesting unnecessary and lengthy material that ties up system resources; playing games; 
using chat rooms; and using personal email, unless prior approval by the Administration has been obtained.  

Internet Safety 

○​ Computer, Network, and Internet Agreement Policy  
○​ District Chromebook Handbook​
 
Personal Electronic Device Protocol & Guidelines 
 
AuSable Valley Middle-High School is committed to having a safe, respectful school environment that promotes 
and maximizes learning for all students. Cell phones and other personal electronic devices can be highly 
distracting to the educational process and when used inappropriately can be disruptive to the learning 
environment and could be harmful to others within the building. In addition, in the event of an emergency, the 
use of personal electronic devices can distract students from following the directions of staff or emergency 
personnel or interfere with the emergency response process.  
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Responsibility & Procedures 
 
In accordance with New York State Education Department and AuSable Valley Central School District Board of 
Education Policy, all middle-high school students’ personal electronic devices must be away for the day. Such 
devices include but are not limited to: cell phones (smartphones and call/text only phones), tablets, 
smartwatches, wireless headphones and earbuds, internet-connected accessories, e-readers, 
internet-accessible calculators, voice recorders, cameras, and music devices.  
 
At AuSable Valley Middle-High School, “Away for the Day” means:  

●​ Students’ personal electronic devices are turned off and stored in the student’s assigned locker 
from the time they enter the school building until the end of the school day (2:42pm), including 
time spent in class, lunch, study hall, detention, in-school suspension, and between classes.  

●​ Students should not store their cell phones in another student’s assigned locker.  
●​ If the student is staying after school for academic purposes or detention, personal electronic devices 

must remain turned off and stored until the end of that academic session.  
●​ The school accepts no responsibility for lost, stolen, or damaged personal electronic devices.  

 
During school hours, student phone calls should take place in the school office. An office telephone is available 
for students to use before/after school, during non-instructional times (such as lunch or study hall), and for 
urgent matters. Parents/guardians are reminded that in cases of emergency, the school office remains a vital 
and appropriate point of contact and can ensure your child is reached quickly and assisted in any appropriate 
way. In an emergency situation on school property, our school will follow our district’s emergency response 
procedures and coordinate contact with parents/guardians. It is important in these situations for our students to 
be free of distraction, have full awareness of their surroundings, and follow the directions given by staff. 
 
Personal Electronic Device Use Progressive Discipline 
 
Failure to comply with this personal electronic device protocol will result in the following consequences: 
 
Level 1 Infractions: Student is in possession of their personal electronic device or it is visible to a staff 
member (not in use) 
 
Consequences*: 

●​ First Offense: The device will be immediately given to the requesting staff member and the 
student can pick it up from the Main Office at the end of the day. 

●​ Second Offense: The electronic device is turned into the main office for the remainder of the 
day and the student may pick it up at the end of the day. A discipline referral will be submitted as 
a 2nd offense, and the student will serve detention (lunch or after-school).  

●​ Third Offense: The electronic device is turned into the main office. A parent/guardian will be 
required to pick up the device during regular school hours; the device will not be given to the 
student. A discipline referral will be submitted with additional consequences, such as in-school 
suspension.  

 
*Students who refuse to turn in their device to the requesting staff member will be considered insubordinate, a 
discipline referral will be submitted, and disciplinary action will be assigned. Parents/guardians will be notified 
and required to pick up the device.  
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Level 2 Infractions: Student is talking, texting, playing games, using social media/apps, or listening to 
music; or the cell phone is heard by a staff member (in use/powered on)   
Examples: 

●​ Airdropping or sending images or videos to another mobile device 
●​ Using mobile devices to disrupt classroom lessons with ringtones, music or beeping 

 
Consequences: 

●​ First Offense: The electronic device is turned into the main office. A parent/guardian will be 
required to pick up the device during regular school hours; the device will not be given to the 
student. A discipline referral will be submitted and after-school detention will be assigned. 

●​ Second Offense: The electronic device is turned into the main office. A parent/guardian will be 
required to pick up the device during regular school hours; the device will not be given to the 
student. A discipline referral will be submitted and in-school suspension will be assigned. 

●​ Third Offense: The electronic device is turned into the main office. A parent/guardian will be 
required to pick up the device during regular school hours; the device will not be given to the 
student. A discipline referral will be submitted and out-of-school suspension will be assigned. 

 
 
Level 3 Infractions: Involved in disorderly conduct, bullying or harassment  
Examples: 

●​ Using mobile devices to cheat on exams or assessments. 
●​ Using vulgar, derogatory, or obscene language while using a mobile device  
●​ Engaging in personal attacks, harassing another person, or posting private information about 

another person using SMS messages, taking/sending photos or objectionable images, and 
phone calls. 

●​ Taking videos and pictures to denigrate and humiliate another student and then sending the 
pictures to other students or uploading them to a website or app for public viewing. 

●​ Photographing or filming any student, teacher, or staff member without express permission 
granted by school administration or a teacher 

●​ Using mobile devices to bully and threaten other students is unacceptable and will not be 
tolerated. In some cases, it can constitute criminal behavior 

●​ Using or taking mobile devices into locker rooms or bathrooms or used in any situation that may 
cause embarrassment or discomfort to their fellow students, staff, or visitors to the school.  

●​ Using a mobile device to record a physical altercation or other disciplinary situation  
 
Consequences: 

●​ The electronic device is turned into the main office. A parent/guardian will be required to meet 
with administration and pick up the device. A discipline referral will be submitted and 
out-of-school suspension will be assigned. 

●​ Level 3 infractions may also require consultation with our school resource officer, report made to 
local law enforcement, or referral to the superintendent 

 
Administration reserves the right to impose additional or alternative disciplinary action(s) to offenses, 
if deemed necessary.  
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11. Health & Safety 

Nurse's Office  

The nurse's office has a full-time school nurse during the school year.  The nurse keeps all health records and 
will help whenever a student is injured or ill.  Screening for vision, hearing, and scoliosis will be conducted.  It is 
the responsibility of the parent/guardian to inform the Health Office of any health concerns, i.e. allergies, 
asthma, etc. 
 
Medication Policy 
 All medications, including over the counter and non-prescription drugs, must be administered from the Health 
Office.  All of the below information MUST be on file: 

●​ a written consent from parent/guardian authorizing the administration of the medication; 
●​ a written order from the physician that lists the students name, name of the medication, dosage, 

time to be given, and duration that the medication is to be taken; and 
●​ an adult must deliver the medication to the Health Office in the original container.  Please do not 

send medication in an unmarked bottle, envelope, or plastic bag. 
Students may not have possession of medication of any kind on their person, in their backpack, or in 
their locker.  Medications must be stored in the Health Office.  However, students who have medical 
conditions requiring emergency medications (epi pens or inhalers) may self-carry when the necessary 
documentation has been cleared through the Health Office.  Failure to comply may result in 
disciplinary action. 

 
Physicals 
NYSED requires a physical exam for new entrants and students in Grades Pre-K or K, 1, 3, 5, 7, 9 & 11; 
annually for interscholastic sports; and working papers as needed; or as required by the Committee on Special 
Education (CSE) or Committee on Pre-School Special Education (CPSE). Ideally, the child’s primary health 
care provider should perform the health appraisal.  Physicals may also be performed by the school physician at 
scheduled times. 
 
Illness 
Students who are ill or injured should go to the Health Office after obtaining a pass from their teachers.  All 
health related telephone calls need to be made from the Health Office after assessment by the nurse.  The 
nurse has criteria that determine if a student should be sent home. Parents/guardians, who pick up their 
children due to illness, must come in and sign the student out.  
 
Accidents 
Any and all accidents that occur during school hours or during school sponsored activities must be reported to 
the nurse or supervising adult immediately.  An accident report must be filed with the school for insurance 
purposes.​
 
Immunization Requirements 
All children must be age-appropriately immunized to attend school in New York State.All children entering 
school must be immunized against Polio, Tetanus, Diphtheria, Pertussis, Measles, Mumps, Rubella, Hepatitis 
B, Varicella, and Meningococcal.  A CHILD WITHOUT A CURRENT IMMUNIZATION RECORD WILL NOT 
BE ALLOWED TO REMAIN IN SCHOOL. 
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New York State (NYS) Public Health Law requires proof of the following immunizations (within 2 weeks of 
entering school if transferring within NYS or within 4 weeks if transferring into NYS): 
●​ Diphtheria and Tetanus toxoid-containing vaccine and Pertussis vaccine (DTaP/DTP/Tdap/Td)2– 3 doses 
●​ Tetanus and Diphtheria toxoid-containing vaccine and Pertussis vaccine adolescent booster (Tdap)3 -  

One dose 
●​ Polio vaccine (IPVorOPV)–Four doses (or three doses if third dose was received on or after age 4) 
●​ Measles, Mumps, Rubella -  (MMR) – Two doses 
●​ Hepatitis B – Three doses (or two dose if adult series) 
●​ Varicella (chicken pox) – Two doses  
●​ Meningococcal – One dose Grades 7th , 8th , 9th; 10th ,11th & two doses Grade 12  (or one dose if first 

dose was received on or after age 16) 
 
Emergency Procedures  
As per New York State, we are required to have 8 fire drills, 4 lock down drills, 3 bus safety drills and 1 early 
dismissal drill each year. We will notify parents/guardians within a week before each safety drill via parent 
square. 
 
Fire Drills 

●​ Fire drills will normally be unannounced and will be held as the law provides.  
In Case of Emergency (Lockdown or Hold-in-Place) 

●​ A lockdown may be issued in situations involving dangerous intruders or other incidents that may result 
in harm to persons inside the building. 

●​ A Hold-in-Place may be issued in situations involving a low-level threat, or a situation that necessitates 
the clearing of hallways or public areas. 

Other Emergency Response Drill Guidelines 
●​ A variety of other emergency response drills will be conducted throughout the year.  The general 

procedures for these drills are the same as fire drills. 
 
In an emergency: 
If there is an emergency at your child’s school, please: 

●​ Do not come to the school. Coming to the school can prevent emergency personnel (e.g., police, fire 
department) from getting to the school quickly. 

●​ Do not call the school. Our priority is to protect the wellbeing of our students and communicate with 
emergency personnel, and we cannot respond to callers. 

●​ We will contact parents/guardians using Parent Square as soon as possible. Please make sure your 
emergency contact information is always up to date at your child’s school. 

●​ Check the district website: http://www.avcs.org. We will provide information to the public as soon as 
possible. We will provide regular updates as quickly as we are able. Information that is not from our 
school administration or our communications office may not be correct. 

●​ If you get a call or text from your child, help your child stay calm. Tell them that school staff know what 
to do in an emergency and will keep everyone safe. 

If you have any questions regarding school safety, please contact your student’s Principal or Chief Emergency 
Officer, Randy Pray, at pray.randy@avcsk12.org. 
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12. Student Services 

Counseling Services 

Parents are encouraged to contact the counseling office for any questions or concerns about students' 
progress.  

Counseling Services are available for every student in the school.  These services include assistance with 
educational planning, interpretation of test scores, occupational information, career information, study help, 
help with home, school and/or social concerns, or any question the student may feel he or she would like to 
discuss with the counselor.  Students wishing to visit their school counselor should secure a pre-signed pass 
from their counselor. 

Working papers can be obtained from the counseling office secretary during the school year when a student 
reaches the age of fourteen (14) and renewed when a student reaches the age of sixteen (16).  In order to 
obtain working papers, students must have had a physical within the year. 

Special Education 

The Committee on Special Education (CSE)/Section 504 Committee is responsible for evaluating and 
identifying students who have specific learning needs and arranging appropriate educational services and 
programs. For more information please contact the following: 

Mrs. Lindsey Post, Administrative Assistant:   
●​ post.lindsey@avcsk12.org  
●​ (518) 834-2800, ext. 3502 

 
Mrs. Emily Barry, Coordinator of Student Services:  

●​ emily@avcsk12.org  
●​ (518) 834-2800, ext. 3504.​

 

Lunch & Nutrition Programs 

The Cafeteria Program utilizes a computerized register system. Students enter their student identification 
number as they approach the register. This will bring up their account. Money put on account will be used for 
doubles or extras - Credit balances at the end of the year will carry over to the next year.  

Breakfast: Free to all students. Breakfast is served from 7:15 am until approximately 8:15 a.m. Students are 
encouraged to eat breakfast in the cafeteria prior to going to A-set class. Middle School students must eat 
breakfast in the cafeteria prior to the start of A-set. High School students may bring breakfast to their A-set 
class with teacher permission. Students are expected to clean up after themselves and maintain all school 
rules in the cafeteria and classrooms. 

Lunch: Free to all students. All students will eat lunch at school. No off-campus privileges will be issued for the 
lunch period. Students are expected to clean up after themselves and maintain all school rules in the cafeteria. 
Students are not allowed to order food into the cafeteria from outside vendors.  

 

28 



Deliveries for Students During School Hours 

Deliveries from area restaurants are prohibited during school hours (8:00 am-2:45 pm). Students will not be 
called from class to retrieve food from area restaurants.  Delivery of clothing, sporting, school materials, etc. 
can be dropped off at the Attendance Office. Students will be called out of study halls or lunch to retrieve their 
items. The School Office staff will not be held responsible for student belongings left in the office area at any 
time. 

 

13. Middle School PBIS  
At AuSable Valley Middle School, we use the following school-wide PBIS (“STAR”) behavior expectations: 

★​ S - Self-control and Safety 
★​ T - Teamwork 
★​ A - Accountability 
★​ R - Respect 

Behavioral Matrices are posted and STAR expectations taught for key areas in the building (classrooms, 
hallways, bathrooms, library media center, auditorium, busses). These identify specific behavioral expectations 
across all school settings. 

STAR Events  

STAR events are held every 5-weeks after progress grades have been finalized. Middle school 
students are eligible to attend the STAR event based on their behavior/discipline, attendance, and 
academic performance data. Students must be passing all classes, have zero disciplinary referrals, 
and have a 90% attendance rate for that 5-week progress period.  

STAR events may include field trips (such as corn maze, hiking, beach) or in-school activities (such 
as ice cream socials, pool/swim time, movie viewing). Permission forms are required for all field trips 
and will be sent through Parent Square. 

STAR Bucks and Store 

Students demonstrating our STAR qualities may receive STAR Bucks, our PBIS token reward, from 
staff members. Middle School students can use their STAR Bucks at the PBIS Store or during 
assemblies to purchase items. 

Awards & Recognition 

Middle school holds quarterly assemblies to recognize our students’ achievements. Honor roll, high 
honor roll, perfect attendance, and other awards will be given.     
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Middle School Dance and Event Eligibility  

Middle School will offer a variety of dances and extra-curricular events throughout the year. Students may not 
be permitted to attend some Middle School dances and events, including but not limited to Homecoming 
Dance and end-of-the-year Field Trip, if they: 

●​ Are not in good academic standing;  
●​ Have had either ISS or OSS during the month prior to the event; 
●​ Have received a significant amount of disciplinary referrals throughout the school year;  
●​ Have received attendance notifications or are considered to be chronically absent; and/or 
●​ Are in violation of the following Dance/Event Policy items  

 
Dance/Event Policy 

●​ Individuals who are not current AuSable Valley Middle School students will not be allowed to attend 
school sponsored dances 

●​ Middle School students are not allowed to attend High School dances and High School students will not 
be allowed to attend Middle School dances 

●​ Students on activities restriction (ex: out-of-school suspension) will not be allowed to attend 
●​ Students must be present for the full day of school in order to be eligible to attend the dance/event. 

Students leaving school early or arriving late due to a medical appointment must bring a note from the 
doctor’s office. Any other exceptions must be pre-approved by the building principal 

●​ The student dress code will be enforced for dances. Exceptions may be made for semi-formal attire 
●​ Once a student has entered the dance, he/she will not be allowed to leave the building and return 
●​ Attendance at school-sponsored dances is a privilege to be enjoyed by those individuals who are willing 

and able to conduct themselves properly. All rules and regulations as set forth in the student handbooks 
apply to all school sponsored events and activities - this includes our policy on Banned Substances** 

 
**If a chaperone suspects a student to be in violation of our Banned Substance policy or if the student is 
significantly violating our expectations for conduct, parent/guardian(s) will be contacted and transportation 
home will be required. The principal will be contacted as soon as possible. 
 

 

14. Transportation 
Available Bus Runs 

●​ Morning Arrival by 8:04am 
●​ Afternoon Dismissal at 2:42pm 

Arrival & Dismissal Procedures 

AuSable Valley Central School is a closed campus with the exception of late arrival OR early dismissal with 
signed parent permission for seniors.  Closed campus means that students are not to leave the building once 
they have arrived unless they are signed out by a parent/guardian or excused by the school nurse or 
administrator based on receiving permission from a parent/guardian.  Once a student signs out for the day, 
they are considered absent for the remainder of the day.  
 
Students may not enter the school building prior to 7:30 am. Students arriving between 7:30 am and 8:04 am 
must report directly to the cafeteria. Once students arrive on school grounds, by car or bus, they must enter the 
building immediately. 
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Students are always required to sign in/out at the Attendance Office. Students must sign in/out in the correct 
area on the sign out sheet and the time should be according to the clock in the Attendance Office.  

●​ If students are late for school, they must sign in at the Attendance Office. Written documentation is 
required for the tardy to be considered documented. The student will be given a pass to enter class. 

●​ Students are not allowed to leave the school building or school grounds during any time of the school 
day without proper approval.  If a student plans to leave school during the day they must present an 
authorization note to the Attendance Office or have a parent, legal guardian, or individual listed as an 
emergency contact in the student’s SchoolTool Portal come into the building to sign them out. The 
school will contact the parents to verify written documentation. 

●​ In the rare occurrence that a student needs to leave for an appointment during the school day and then 
is able to return before the end of the school day, proper documentation is required upon their return.  

●​ Students who are tardy or are returning to school from an appointment without proper documentation 
may be subject to disciplinary consequences. For more information on what is considered documented 
please refer to the Attendance Policy.  

●​ Students may not sign another student in or out.  Students may not transport other students in their 
vehicles during the school day. 

 
Students must board buses promptly upon dismissal.  No student is to remain in the building or on the school 
grounds unless staying for a supervised activity to which he/she is assigned.  Students may not linger in the 
student parking lot.   
 
Students are not allowed to stay after school to wait for an athletic event to begin. 
 
Walking off campus is strictly prohibited.  If students are excused during the school day, appropriate 
transportation must be provided.​
 

 

15. Parent/Guardian Communication 

School Tool Parent Portal 

We recommend that parents and guardians regularly check their child’s academic progress by using the Parent 
Portal on a weekly basis. This portal is part of the SchoolTool student information system and provides access 
to important details such as class schedules, grades, assignments, attendance, disciplinary records, and 
contact information. It can be accessed from any internet-enabled device. 

If you would like to set up a Parent Portal Account, please contact the Middle-High School Counseling Office 
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ParentSquare 

ParentSquare is a simple, safe, and easy way for our school to keep you in the loop! It helps 
everyone—principals, teachers, staff, and parents—stay connected and communicate all in one place. 

With ParentSquare, you can: 

●​ Get important updates from the school and your child’s teachers 
●​ Check calendar events and reminders 
●​ Receive messages by email, text, or app notifications 
●​ Choose how you want to get updates—right away or in one daily message at 6 p.m. 
●​ Comment on posts and be part of the school conversation 
●​ Send private messages to teachers, staff, or other parents 
●​ Easily sign up for parent-teacher conferences 
●​ Complete forms, sign permission slips, and even view report cards—from your phone or computer! 

You’ll receive important updates from your child’s school and the district on your device through email or text, 
or by downloading the free ParentSquare app on iPhone or Android. 

Communication with Teacher & Administrators​
Most communications of classroom/academic concerns should be directed first to your child’s teacher. If you 
have a question or need please contact your child's teacher.  If you have discussed with your child’s teacher 
and the issue has not been addressed to your satisfaction please contact the school secretary to schedule a 
time to speak with a school administrator.  

Parent-Teacher Conferences​
Parent conferences are held after first quarter grades. Teachers, Counselors and Administrators are available 
by email, Parent Square message, or phone at 518-834-2800. If a parent would like to meet with several 
teachers and/or a counselor, please call to arrange a time with the School Counseling Office at 834-2800 ext 
3731. 

Lines of Communication: 
 
Teacher 
Contact for: 

●​ Classroom-specific academic or behavioral concerns 
●​ Instructional support or collaboration 
●​ Grading or curriculum questions 
●​ Immediate student concerns (attendance, performance, engagement) 
●​ Conflict resolution with students or within the classroom 
●​ First step in resolving a concern before escalating 

 
School Counselors, School Psychologist, School Social Worker - 
Mrs. Lunan, Mrs. Remillard, Ms. Olsen, Mrs. Nolan, and Mrs. Bechard 
Contact for: 

●​ Student mental health or emotional well-being 
●​ Academic scheduling issues 
●​ Social-emotional concerns or peer conflicts 
●​ College and career readiness questions 
●​ Crisis intervention (in coordination with admin if needed) 
●​ Family-related issues affecting student performance 
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Coordinator of Student Affairs - Ms. Olsen 
Contact for: 

●​ Student discipline beyond classroom management 
●​ School-wide behavioral expectations or code of conduct enforcement 
●​ Attendance issues or truancy 
●​ Incident reporting (e.g., bullying, threats, conduct violations) 
●​ Parent concerns that extend beyond classroom matters 
●​ Supervision of extracurricular activities, student events, and safety 

 
Coordinator of Student Services - Mrs. Barry  
Contact for: 

●​ Special education services and IEP/504 plans 
●​ Evaluations or student support referrals 
●​ Accommodations or modifications for students with disabilities 
●​ Questions about compliance with IDEA or Section 504 
●​ Support for students with chronic health or behavioral needs related to special services 

 
Principal - Mr. LaBarge or Mrs. Casey 
Contact for: 

●​ Unresolved issues after contacting appropriate staff 
●​ Major school policy questions or implementation 
●​ Staff evaluations, assignments, or performance concerns 
●​ Curriculum planning and professional development needs 
●​ Safety threats, legal concerns, or personnel matters 
●​ Parent or community issues not resolved at the student affairs or counselor level 

 
Superintendent - Mr. Francia 
Contact for (only after Principal involvement, unless emergency): 

●​ District-wide policy or legal concerns 
●​ Employment or HR-related issues 
●​ Appeals beyond the school-level administration 
●​ Major systemic concerns or safety issues impacting the district 

 
Other contacts 

●​ 21st Century Activities, Grants, Pre-Kindergarden - Nicole O’Connell 
●​ Athletic Coordinator - Todd Pierson 
●​ Business Office - Ted Sill 
●​ Nurse - Emma DeMuro  
●​ Middle-High School Attendance Office - Shelley Hickey 
●​ Central Registrar - Pam Rushia & Tonya Darrah 
●​ General Questions - Office Clerical 

○​ Middle & High School - Andrea Mitchell 
○​ District Office - Tammy Sheffer 
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School Newsletters & Portals 

Newsletters:  A monthly newsletter will be shared with families through ParentSquare, Facebook and will be 
posted on the avcs.org website. 

SchoolTool:  This is a way for parents and students to access student progress by class. Teachers will have 
the ability to post individual class assignments, quizzes, tests, and their grades. The information available to 
you may vary from teacher to teacher depending upon the extent to which the teacher chooses to use the 
portal. Students may access the portal by logging on to any school computer. They should click on the 
SchoolTool icon. Username and passwords are the same as those used to log on to a school computer.  
Parents can contact the Counseling Office for help accessing the SchoolTool Parent. 

ParentSquare: Our parent communication tool is Parent Square.  Staff and teachers use this platform to 
communicate information with parents and guardians.  Login or sign-up for ParentSquare by going to: 
https://www.parentsquare.com/signin. If you have already registered, you can enter your email address that is 
on file at the school district. If you need to register, you can enter your email or phone number that is on file at 
the school district. 

 
 

 
  

    iOS ​​ ​                  Android 
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